City of San Antonio 

NEIGHBORHOOD STABILIZATION PROGRAM (NSP)

ACQUISITION & REHABILITATION CHECKLIST

The following checklist must be submitted to the Office of Grants Monitoring and Administration (GMA) along with support documentation prior to acquisition of the proposed property. 

Acquisition 

· Written letter of request w/ Site Plan

· Property description (BCAD information)

· Property photos (interior and exterior)

· Target area information (include map)

· Completed site specific ERR

· Identify the census tract

· Identify the council district

· Acquisition price

· Appraisal value (include appraisal)

· Closing date

Rehabilitation
· Scope of work

· Rehab cost estimate (Include product delivery cost)
· Timeline of rehabilitation
RESALE CHECKLIST

The following checklist must be submitted to the Office of Grants Monitoring and Administration (GMA) along with support documentation prior to Resale of the proposed property. 

Resale 

· Written letter of request

· Homebuyer Information

· Income certification documentation

· Homebuyer counseling certification

· Property photos (interior and exterior)

· Financing information (1st mortgage, NSP subsidy, and sales price)

· Request for Payment for NSP Subsidy

· Date of closing

