Expenditure above $25,000 Pre-Approval Form

	AGENCY NAME:
	
	
	DATE.
	

	
	
	
	AGENCY
	

	ADDRESS:
	
	
	STAFF NAME
	

	
	
	
	AGENCY
	

	
	
	
	STAFF TITLE
	


	PROGRAM NAME:
	
	
	AGENCY STAFF SIGNATURE
	


	DESCRIPTION OF ITEM TO BE PURCHASED
	

	NEED FOR ITEM TO BE PURCHASED/ WHAT ITEM WILL BE USED FOR
	

	LINE ITEM TITLE WHERE ITEM WILL BE CHARGED
	

	COST OF ITEM
	

	AMOUNT IN BUDGET LINE ITEM
	

	TOTAL COST INCURRED (YTD) FOR LINE ITEM
	

	AMOUNT REMAINING IN LINE ITEM AFTER ITEM IS PURCHASED
	


Attach documentation explaining how item is proposed to be procured.

TO BE COMPLETED BY CITY:

Based on my review of documentation submitted I   FORMCHECKBOX 
  recommend   FORMCHECKBOX 
  do not recommend approval of this purchase.

	
	
	

	Date
	
	Program Monitor


	
	
	

	Date
	
	Economic Development Manager


